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BBTPEIIIHNU IIPABUIA
3a
JeHHOCTTA HA

yupesxmencikns apxus Ha YT ,,ITyx u Mopu — Beuxo ThpHOBO

Paznen I. O61m mostoxenms.

Un.1 /1/. Hactosmmre BBTPENIHM IPABHIA yPEXKJaT OPraHM3AIMATA H OCHIIECCTBABAHE HA
mefinocTTa B yupexaenckus apxuB Ha UJIT  Ilyx u Mopu — Bemuxo THpHOBO®, CHIIIACHO
pasnopenoute Ha wi. 39 ot Hapenba Ne 8/11.08.2016r. 3a urdopmarusata 1 JOKyMEHTUTE 3a
cucreMara Ha MNPEAyYWIHIIHOTO W YYHJIHIQHOTO oOpa3oBanue, wi. 42 oT 3akoHa 3a
Hammonanuus apxuseH ¢ouxg m Hapenba 3a penma 3a opranusupasero, o6paboTBaHETO,
€KCIIEPTU3aTa, ChbXPAHIBAHETO W M3IIOJ3BAHETO HA JIOKYMEHTHTE B YUPEKACHCKHUTE apXUBH
Ha JbPXXKaBHUTE U OOIIUHCKUTE HHCTUTYILIHH.

/2/ OcHOBHaTa IeJl Ha NpaBHJiaTa € OCHUTypsiBaHe Ha YHH(DUIHpPAHO, OBP30 M Ka4eCTBEHO
W3BBPIIBAHE Ha apXUBHUTE ONEPAIlHH.

Un.2./1/. 3a yupexnaeHCKWS apxWB Ha JETCKaTa TpaJWHA ce OIpeleiis NOMEICHHE 3a
ApPXUBOXPAHMIIHIIE.

/2/.B OIIPEACIICHOTO IIOMEHICHHUE 3a apXHUBOXPAHUIIHIIE CE ChXPaHABAT CaMO XOKYMCHTH.

Yn. 3./1/.JlapexTophT Ha AeTcKaTa rpajidHa OmpeleNs chC 3aloBel JIUIATa, OTTOBOPHM 3a
[IPUEMAHETO, CHXPAHIBAHETO U M3TMOJ3BAHETO HA JOKYMEHTHTE B apXUBOXPAHUIHIIETO.



/2/ IoCTBIBT [0 apXUBOXPAHWIUINETO H CIPABKUTE C BEUEe apXWBHPAHUTE JOKYMEHTHU Ce
U3BBPIIBA 110 pena Ha Pazjen Il oT HacTosmuTe BETPEITHY IPAaBUIIA.

qJ’I4/1/HpH CMsHa Ha OTTOBOPHOTO 34 apXHBOXPaHUIIALICTO JIAIE HATUIHUTEC JOKYMCHTH CC
npegasar, CbOTBETHO IIPUEMAT € OITKUC U IIPOTOKOJI.

Un. 5. YUpexxIeHCKUIT apXuB UMa CIIeIHUTE PyHKIIH:

[Tpnemane Ha AOKYMEHTH.

Perucrpupane u chbXxpaHsBaHe Ha IPUETUTE JOKYMEHTH.
IIpenocraBsHe Ha JOKYMEHTHTE 3a IIOJI3BAHE.

W3BppuiBane Ha eKcriepTH3a 10 [IEHHOCTTa Ha JOKYMEHTHUTE.
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q)’[.6.ﬂHpCKTOp’bT Ha JACTCKara rpajydHa olnpeacis ChC 3aloBE] Ihiara, yJacTBaill B CbCTaBa
Ha TIOCTOSIHHO JielcTRaIma CKCIICPTHA KOMUCHSA, YAUTO Q)yHKﬂI/II/I Cca OIIPCACIICHU B P asqcit I11.

Pasnen II. Tlpuemane u perucTparivst Ha JOKYMEHTHTE B YUPEXKJICHCKUS apxuB. JlOCTBIBT IO
BEUE APXUBUPAHUTE JOKYMEHTH.

Un.7 pukmoyminte 1o 31-BH AekeMBpH Ha TEKymaTa I'OJMHA JEja OT JAEIOBOJACTBOTO U
JIPYTUTE CTPYKTYPHHU 3BEHA C€ MPEJaBar B yupexaeHckus apxuB 0 30 1oHM Ha cilejBauiara
TOJMHA, CHIIIACHO WL 45 OT 3aKOHA 32 HAIMOHAIHUS apXUBEH (OHL.

Yn.8. /1/.JJoxymenture ce rpymnupar, chriacio HoMeHkiatypara Ha fienara.

/2/.YUnenoBeTe Ha eKcIlepTHaTA KOMUCHS OPraHU3UpaT MOAPEXKIAHETO HA AOKYMEHTHTE IIPU
CIIeTHUTE [IpaBHJIa:

JIOKyMEHTHTE Ce IPYIHUpAT 110 BUJIOBE.

JIoKyMeHTHTE J1a € TIOPEXK/IAT XPOHOJIOTHYHO.

[MoapexxaaneTo Ha JOKYMEHTHTE Jia Ce W3BBPINBA B MAIKH ,,J[en0*

Jla ca oT4eTIMBO HaAIUCAHU.

K®BM Bcsika marnka Jja ce mpuiiara OImuc Ha MPHIIOKEHUTE B HEIO apXUBHH JOKYMEHTH.

N

Yn.9/1/. Jlokymenrarusta ce OpAeMa B apXWBa C ONKC, MOANMHCAH OT IIpeJaBallys H
npuemaniys o0InaTa ¥ crielfaita JJOKYMEeHTallusl.

/2/. 3a npueTHTE JOKYMEHTH CE U3rOTBS MPUEMHO-IIPEIaBaTeieH IIPOTOKOI, 1o obpasen Ne 1
ot HapenOara Hepa3eaHa 4acT, OT KOUTO € U OIUCHT.

/3/IlompexnaHeTo Ha JOKYMEHTHTE B apXMBOXPAaHMJIMILETO C€ M3BBPLIBA CIIOpE]
HOMEHKJIATypaTa Ha Jeiara, KaTo BBPXY TAX C€ U3MHCBAT CHOTBETHHA MHJEKC U CPOK 3a
ChXpaHsIBaHE.

/4/ TTocThIBAIUTE MATEPUAIIH CE€ PETUCTPHUPAT B ,, PETHCTHD Ha MOCTBILNIEHUATA™ IO 00pasen
Ne 2 ot Hapenbara, KOWTO c€ BOAM OT JUTHXKHOCTHO JIMIE, OTTOBAPAIINO 3a apXUBa.

/5/ .I[eJIaTa 3aIBJDKUTEIHO Ja Cce IMOCTaBsIT B TBhPAX NANKH WK KAPTOHCHU KYyTHH, KOUTO A
'y npeanasBar OT IIpax U MCXaHWYHU yBPCIKIAaHUA.



Yn.10./1/. JlocTsnn 1O MOKYMEHTHTE B XPaHWIHMIIETO HMAaT caMO AIBXKHOCTHUTE JIMIA,
OTrOBapsSIIM 3a CHXPAHCHHWETO M M3IIOJ3BAHETO Ha JIOKYMEHTHTE OT apXuBa H B TIXHO
IIPUCHCTBHE, JILA OTOPU3UPAHH J[a U3BHPIIBAT KOHTPOJ 110 ONIA3BAHETO U CHXPAHABAHETO Ha
JIOKYMEHTUTE.

/2/. JITBXXHOCTHOTO JIHIIE OTTOBAapsINO 3a apXxuBa I[POBEPSBa CHCTOSHHETO Ha JOKYMEHTa
IPEIH U CIIe/I HOI3BaHe.

Un. 11. BeHIIHE DOTpeOUTENHN IIOJI3BAT JOKYMEHTUTE CJICA Pa3pellieHue OT JIUPEKTOpa Ha
JeTcKaTa TIpajyHa, CBIJIACHO pasmopenduTe Ha 3akoHa 3a JOCTBI J0 OOIecTBeHA
HH(pOPMAIIHSL. '

Un.12. /1/. V3HacsHeTo Ha JOKYMEHTH W3BBH JETCKaTa TpajiiHa 3a HYXIUTe Ha
CHENMANIU3UPAHM, JBPXKaBHM  OpPraHM  C€  H3BBpIIBA  CHOOPasHO  JEHCTBAIIOTO
3aKOHOJATENICTBO M Ciel MHCMEHO HapexXaaHe Ha aupekTopa. OTKa3bT 3a [IOCTHI Ce
MOTHBHpA Ha OCHOBaHHUE HAa CHOTBETHHUS 3aKOH.

/2/. 3a BcsAKO M3HACAHE W BpbIIaHE Ha JOKYMEHTH H3BBH JIETCKAaTa IpaJdHa CE HM3TOTBs
IIPUEMHO-IIPEIaBaTeNICH IIPOTOKOJ, B KOKTO ce OIuCBaT JOKYMEHTHUTE, OIPEAETA CE€ CPOKBT
Ha U3IO0JI3BAHE U C€ JIEKNIaprpa aHIAKUMEHTHT 32 BPBIIAHETO UM B YUPEIKICHCKUSA apXuB.

Un.13. BpeMeHHO OrpaHHYaBaHE AOCTHIA A0 JOKYMEHTHTE MOXE [a UMa IIPU CIEIHUTE
YCIIOBUSL:

1. ®dusmueckoro MY CHCTOSAHHC HE IT03BOJIABA H3IIOJI3BAHETO UM.
2. 3aI/IHTepeCOBaHI/IT€ JIMIIa HE ca ImoJayd JoCTarbdyHO MaHHHU 3a HAaMHPAHCTO Ha
JAOKYMCHTHUTC.

Un.14./1/. B apxuBa ce BOJAT CIEAHUTE PETUCTPAIIIOHHN JHEBHUIM:
1.Peructsp Ha nocThiieHUsITa 10 00pasel Ha [Ipunoxenue Ne 2 ot Hapenbara.
2.JIHEBHUK 3a MOCEIIECHNE U U3II0JI3BAHE HA IOKYMEHTHTE.

Pasnen III. ExcriepTHa xomucHs.

Un.15./1/. 3a ochiecTBABaHE Ha JEWHOCTHUTE, JUPEKTOpa Ha JAeTcKaTa I'paJdHa Ch3IaBa
MIOCTOSIHHO JIeficTBaIa eKCIIepTHAa KOMUCHSL.

/2/. ExcniepTHaTa KOMHCHs € I[IOMOIIEH OpraH KbM PBKOBOAMTENIS HA OPraHU3alMATa 3a
OCBHIIECTBABaHE Ha paboTaTa ¢ JOKYMEHTHTE B CHOTBETCTBHME ChC 3aKOHA 32 HAIlMOHAIIHMS
apX¥WBEH (QOH/I.

/3/.CBCTaBBT Ha KOMHUCHSTA CE ONPENeIss ChC 3alOBEA Ha JUPEKTOpa Ha JIETCKaTa rpaguHa,
cpriacHo wi. 9 or Hapenbara.

/4/ ExciepTHaTa KOMHUCHS M3ITBIIHABA CICIHUTE 3aJaduu:



1.M3roTBs BBTpEIIHM MpaBWia 3a JAEHHOCTTA Ha YUPEXJEHCKUS apXuB, KOHTO Ce€
YTBBPIKJABAT OT JUPEKTOpa Ha 00pa3oBaTeIHaTa HHCTUTYIHUSL.

2. CpCTaBs CIUCHK Ha BHJIOBETE JIOKYMEHTH ChC CPOKOBE 38 TAXHOTO ChXpPaHEHUE.
3. KonTposvpa npeaBaHeTo Ha JOKYMEHTUTE B YUPEHKICHCKHS ApXHUB.

4, E)KeI‘O,E[HO MIPOBECPABA HAJIMYHOCTTA U CHCTABAHCTO HA JOKYMCHTHUTC C ITOCTOSHCH CPOK Ha
3ala3BaHe B apXHWBAa, YCIOBHUATA HA CBXPAaHABAHCTO U OIIA3BAHCTO HA JOKYMCHTHUTE.

5./I3roTBs akTOBE 3a YHHUINOXKABaHEe HA IOKYMEHTH ¢ U3TEKBJI CPOK Ha ChXpaHEHHE.
6.0praHu3upa 1 yyacTBa B €KCIIEPTH3ATA II0 IIEHHOCTTa Ha JIOKYMEHTHUTE.

7. CbeTaBst IPOTOKOJIM OT MPOBEXKIAHUTE 3aCeaHuUs, KOUTO Ce YTBHPIKIABAT OT AUPEKTOPA.
Pazgen IV, Homenxkarypa.

Y. 16. /1/. HoMeHKIaTypaTa Ha JelaTa € CHCTEMATHYeH CIMCHK HAa HAUMEHOBAHWETO Ha
Jiefiata, KOUTO IpeAcTou Aa ce oOpa3yBaT OT JEHHOCTTa Ha JieTcKaTa IpajuHa C IIOCOYEHH
CPOKOBE Ha 3ala3BaHeTo UM M 00XBAIlla BCHUKH JOKYMEHTH.

/2/. HomeHknarypara ¥ CHHUCHLIUTE Ha Jenara ce oJo0psBaT OT AHUPEKTOpa U Clel
YTBBP)KIABAHETO U C€ BHEIpPSBa OT | I0JIM Ha ChIlATa TOAMHA WM HAYaJIOTO Ha Clie/BalaTa
KaJICHAapHa T'o/IMHA.

Pazpmen V. [IpaBwmiia 3a cpxpaHeHue Ha JOKYMEHTUTE B apXUBA.

Un. 17./1/. ExcueprHaTa KOMHCHS H3BBPIIBAa IIPOBEPKA 3a HAIWYHETO, CHCTOSHHETO H
[IPaBUJIHOTO ChXPaHEHHUE Ha JOKYMEHTHTE B apX1Ba Ha JeTCKaTa rpaJuHa.

/2/.3a yUpexJIEeHCKH apXuB, JUPEKTOpPa OCHUTYpPSBa MOAXOSINK MOMELICHUs 3a IpUEMaHe,
ChXpaHsBaHe, 00paboTBaHEe U U3IIOJI3BAHE HA IOKYMEHTHUTE.

/3/. TlomemenueTo TpsiOBa 1a OTroBaps Ha n3ucKBanuaTa Ha Wwi. 21 ot Hapexnbarta.

14/ .I[Ba IIbTH TOJUNIHO €€ H3BBPINBA OCHOBHO IIOYHCTBAHE, CHUYCTAHO C L[CSI/IH(l)CKIII/UI,
JAC3UHCCKIMA U JICpaTHU3anusl.

Paznen V. ExcnepTr3a Ha [EHHOCTTA HA IOKYMEHTHUTE.

Yn. 18. Ha excrnepTu3sa moanexxaT BCUUKU JTOKYMEHTH, CB3JIaJICHH B JieTCKaTa IrpaJidHa KM
MOCTHIIAIN OTBEH.

Yn. 19./1/. Texyimara ekcrepTr3a BKIIOYBA!

1. OmnpenensHe Ha CPOKOBETE 3a CHhXpPaHEHHE Ha JOKYMEHTHTE 4Ype3 M3TOTBIHE Ha
HOMEHKJIaTypa Ha JellaTa U CIUCHK Ha BUAOBETE NOKYMEHTH.

2. 3ajensHe Ha HEICHHU JOKYMEHTH C U3TEKBJI CPOK HAa ChXPAaHEHHE.

3. 3anmensHe Ha JOKYMEHTH 3a ITOCTOSHHO 3alla3BaHe.



Yr.20/1/.(1) JlokyMeHTHTE OT 3aIb/DKHTENIHATA IOKyMEHTAIWs, B KouTo (abpHuHO ca
OTIIEUATaHU CEPHUS B HOMEP, ca TOKYMeHTH ¢ Ppabpuyna HoMepanus.

(2) Besko npuemMane M mpejaBaHe Ha JOKYMEHTHTE MO all. 1 c€ M3BBpPIIBA C ABYCTPAHHO
NOJMUCAH TPHEMHO-TIpelaBaTeNieH MPOTOKOJ 3a JOKyMeHTH ¢ ¢abpudHa HOMepauus
ceriacHo obpazen (mprmtoxenue Ne 5 ot Hapenba 8).

(3) IlpoTokonbT Mo aj. 2 ce U3roTBA B HETHPH €K3EMIULIpA - 3a IPUEMAINaTa, 3a IpelaBalnara
uacturynus, 3a PYO u 3a MOH. B 10- gHeBeH cpoK OT H3LOTBSHETO Ha npOTOKoﬁa
npenasam@ara WHCTUTYHus mpencraBs B MOH exseMiunsip, npenHasHadeH 3a HEro, a
npuemarnara - B PYO.

(4) Cwc 3amoBen Ha AMPEKTOPa HAa CHOTBETHATA WHCTUTYLWS, Ha HayanHuka Ha PYO u Ha
MHUHHCTBpa Ha 00pa30BaHUETO M HAYKaTa e OINpeAess MICTOTO Ha ChbXpaHEHHe Ha IIPUEMHO-
TIpelaBaTeNIHUS IPOTOKOIN 3a HOKYMEHTH ¢ pabpuuHa HoMepanusa. CpOKLT Ha ChXpaHEHHE €
50 roguHu.

Y. 21. (1) JloxymenTtute ¢ (abpudHa HOMepanus ce OTYHTaT exerogHo ¢ Order Ha
noxkymenTure ¢ habpuuna HoMmepanus (mpuitoxenue Ne 6 ot Hapenba 8), usrotser B asa
eK3eMIUIIpa, OT KOMHUCHS, OTIPE/IENIEHa ChC 3aIl0BE] HAa JUPEKTOPa Ha HHCTHTYLIUATA.

Yn. 22. (1) Hoxymenrtu ¢ ¢abpuyna HoOMepalus, KOHTO ca Je(eKTHH, CIPEIUEHH IIPH
HONBIBAHETO MM HIIM Ca HETOJHH 3a IOJI3BaHe, KaKTO H OCTATHKBT HEU3IION3BaHH OJIaHKH
(6e3 nyOIUKaTUTE) Ce YHUIIOKABAT OT KOMUCHUSATA.

2) 3a mojlexammTe Ha YHUIOXABaHE JAOKYMEHTH KOMHUCHATA CBHCTaBsd IMPOTOKOJN 3a
VHUIIIOXKEHN JOKyMeHTH c (abpuyHa HoMepanus. B rmporokona ce BIHCBAT BHABT Ha
JIOKYMEHTUTE, KOUTO IIOJJIEKAT Ha YHUILOKABAHE, U KOJIMYECTBOTO MM,

(3) VHHIIOXKABAHETO CE€ U3BHPIIBA, KATO C€ H3PI3BAT OTIEUaTaHuTe cepus U Qabpuuen
HOMEp OT OJIaHKWUTE Ha JOKYMEHTHUTE W C€ 3aJleBaT BbPXY IIPOTOKOJA M BBPXY BCEKH
3aJIelleH HOMEp Ce TIOCTaBs I1eYaThT HA MHCTHTYIHUATA. JAJICNICHUTE HOMepa ca HepasJeNHa
4acT OT IPOTOKOJIA, a OCTaHAJIaTa YacT OT OJIAHKUTE CE YHUII0XKABA.

(4) KomypcusiTa OMICBA IPOTOKONIA ¥ FO TIPEAABA Ha TUPEKTOPA HA HHCTHTYIUAT.
Yn.23 Ilpunexany JOKyMEHTH HA KOMUCHSATA 10 HHMKATHBHA paMKa:

1.ILtan 3a paboTa Ha KOMUCHATA;

2. Jloknax MexIHHEH/TOIUIIEH,

3.Ilnan 3a mpociieiaBane Ha MEPKH 110 Ka4eCTBO UACHTH(QUIMPAHE 3a IIPEIXOJHa FOANHA,
4 TTpoTOKOJT 38 CTEIICH HA CHOTBETCTBHUE HA CHCTOSHUE C H3UCKBAHUATA 34 KAYCCTBO;

5. KoHCTaTHBEH IPOTOKOJ CHOTBETCTBHE II0 ICHHOCT H/WIK JOKyMEHTalIHa 6a3a;

6. KoHCTaTUBHYU MIPOTOKOIH OT CPELIH;



7. KoHCTaTHBHU IMPOTOKOJIHU 110 CHOTBETCTBHE B HAIIpaBJICHUE/pa3aei.

Hacrosimure BprpelnHu mnpaBuia ca IpUETH Ha 3aCelaHUE Ha IEeNarorH4eCKd ChBET C
npotokos Ne 1/ 12.09.2024r. u yTBBpAEHH ChC 3am0Be]t Ha JupekTopa Ne



